Zoning Board of Appeals Application Requirements
1. Fully completed application packet must be submitted by the deadline date indicated below,
no exceptions.
2. Application must be accompanied by the proper application fee (exact cash or check made
payable to the Town of South Bristol).
3. Please refer to the NYS Department of Environmental Conservation workbook
www.dec.ny.gov/permits/90132.html to help you complete the Short Environmental
Assessment Form (Part 1).
The EAF mapper link www.dec.ny.gov/eafmapper will automatically answer questions 7,
12, 13, 15, and 20. Please attach answers to the application. If there are any yes answers,
please provide written determination from the state and federal agencies prior to application
submission.
4. Review the attached Memo to Applicants for an Area Variance, Special Use Permit, or Use
Variance.
5. An application must include:
· Site plan showing all dimensioning including distance from property lines and
roadways, means of ingress and egress, all curb cuts, septic, elevations, etc.
· Full property survey, elevation drawings, landscape plans, parking, lighting, etc.
· Photographs of the pertinent area
· Other pertinent documents
6. The completed application packet, fee and nine (9) sets of the accompanying items listed
above must be submitted.
* Applications may require site plan review by the Town Planning Board.
** Applications may require referral to the County Planning Board.

Month
January
February
March
April
May
June
July
August
September
October
November/December

Application
Submittal
Deadline
12/24/18
1/28/19
2/25/19
3/25/19
4/22/19
5/27/19
6/24/19
7/22/19
8/26/19
9/23/19
10/28/19

County
Planning
Board
Meeting**
1/9/19
2/13/19
3/13/19
4/10/19
5/8/19
6/12/19
7/10/19
8/14/19
9/11/19
10/9/19
11/13/19

Planning
Board
Meeting*

Zoning Board
of Appeals
Meeting

1/16/19
2/20/19
3/20/19
4/17/19
5/15/19
6/19/19
7/17/19
8/21/19
9/18/19
10/16/19
12/4/19

1/23/19
2/27/19
3/27/19
4/24/19
5/22/19
6/26/19
7/24/19
8/28/19
9/25/19
10/23/19
12/11/19

12/10/18

Memo to Applicants for an Area Variance
You have applied for an area variance to the Town of South Bristol Zoning Board of Appeals. An area
variance means the authorization by the Zoning Board of Appeals for the use of land in a manner which is
not allowed by the dimensional or physical requirements of the applicable zoning requirements. It will
help the board a great deal if you keep in mind the following as you prepare for your public hearing.
The Zoning Board of Appeals may grant a variance from the terms of the town code zoning chapter (17092) as will not be contrary to the public interest. Variances granted shall be the minimum, which will
accomplish the purpose of providing for reasonable use of land or buildings. The Zoning Board of
Appeals must consider the following five factors:
1. Whether an undesirable change will be produced in the character of the neighborhood or a
detriment to nearby properties will be created by granting the area variance.
2. Whether the benefit sought by the applicant can be achieved by some method, feasible for the
applicant to pursue, other than an area variance.
3. Whether the requested area variance is substantial.
4. Whether the proposed variance will have an adverse effect or impact on the physical or
environmental conditions in the neighborhood or district.
5. Whether the alleged difficulty was self-created, which consideration shall be relevant to the
decision of the board of appeals, but shall not necessarily preclude the granting of the area
variance.
All applicable conditions of SEQR (State Environmental Quality Review Act) must also be met. For an
introduction to SEQR go to: http://www.dec.ny.gov/permits/6208.html
A site plan is required with all applications for a variance.
You can help yourself and the board if you bring supportive neighbors or statements from them to the
hearing to help demonstrate that your application is consistent with the above five factors.
One or more board members may want to visit the site. If so, you may be contacted by them.
If you have any questions about any of this, the Code Enforcement Office is ready to help.
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Memo to Applicants for a Special Use Permit
You have applied for a special use permit to the Town of South Bristol Zoning Board of Appeals. It will
help the board a great deal if you keep in mind the following as you prepare for your public hearing.
Certain land uses in zoned districts are permitted, but require special permits. For example, our zoning
law permits bed-and-breakfast operations in some residential districts, but special use permits are required
for them. The intent of the law in requiring the permits is to “assure that the proposed use is in harmony
with the zoning ordinance or local law and will not adversely affect the neighborhood if such
requirements are met.” (NYS Town Law 274-b-1)
Special use permits differ from variances:
·
·

Special use permits allow certain uses, provided certain conditions set forth in the ordinance are
complied with. They allow uses if specific and special conditions are met.
Variances permit land to be used in a manner otherwise prohibited by ordinance. A variance
makes an exception to the ordinance in a specific case to permit a use normally not allowed.

You must tell the board how you intend to satisfy the following seven general conditions:
1. The proposed use is consistent with the Comprehensive Plan of our Town.
2. The proposed use is consistent with the purposes of the zoning law of our town (see South Bristol
Code 170-2), such as the promotion of the health, safety, and general welfare, and the
conservation of the natural beauty of the land, its lakes, streams, forests and hills. The proposed
must also be consistent with the regulations or the zoning district in which the proposed special
use is to be located.
3. The proposed use will not adversely affect the character of the neighborhood.
4. The proposed use will not be detrimental to nearby properties.
5. The proposed use will not have an adverse impact on the physical or environmental conditions of
the neighborhood or district.
6. The proposed use meets all conditions for land conservation districts or any other restrictive
overlay districts, if appropriate.
7. The proposed use meets all the conditions required under the State Environmental Quality Review
Act (SEQR). For an introduction to SEQR go to: http://www.dec.ny.gov/permits/6208.html
You can help yourself and the board if you bring supportive neighbors or statements from them to the
public hearing.
One or more board members may want to visit the site. If so, you may be contacted by them.
Each Special Use has additional specific requirements in the town code that must be addressed.
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The following special use applications may require a site plan to be submitted to the Planning Board for
approval:
Mobile home parks
Commercial kennels
Essential Services
Junkyards
Public and semipublic uses
Multiple-family dwellings
Mining
Campgrounds
Tower Antennas

Motor vehicle service stations and public garages
Outside storage and display for sale and service business
Towers outside the Tower District
Additional residential structures on the same lot
Commercial greenhouses
Residential windmills
Commercial windmills
Industrial windmills
Large-scale solar energy systems

If you have any questions about any of this, the Code Enforcement Office is ready to help you.
Town of South Bristol Zoning Board of Appeals
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Memo to Applicants for a Use Variance
You have applied for a use variance to the Town of South Bristol Zoning Board of Appeals. It will help
the board a great deal if you keep in mind the following as you prepare for your public hearing.
A Zoning Board may grant only the minimum variance needed to address the unnecessary hardship
proven by the applicant, and at the same time preserve and protect the character of the neighborhood and
the health, safety, and welfare of the community. To show unnecessary hardship, the applicant must
demonstrate that for each and every permitted use in the particular zoning district.
1. The applicant cannot realize a reasonable return, provided that lack of return is demonstrated by
competent financial evidence.
·

In other words, you must come to the public meeting with dollar and cents figures, which
show your costs for and your returns from the property, and also must be able to show that
the use variance, if granted, will change this financial picture substantially. It is also
necessary for you to show that the return from your property would not be reasonable for
each and every permitted use under the zoning ordinance.

2. The alleged hardship relating to the property is unique and does not apply to a substantial portion
of the district or neighborhood.
·

This means that the plight of the owner is due to unique circumstances and not the general
conditions in the neighborhood, which may reflect the unreasonableness of the zoning
ordinance itself in which case the recourse should be through a change in the zoning law
(as written by the Town Board) and not through a variance. The unique circumstances
refer to the property, not the owner’s situation.

3. That the requested use variance, if granted, will not alter the essential character of the
neighborhood.
4. The alleged hardship has not been self-created.
·

A variance cannot be issued if the hardship was created by the applicant himself.

All applicable conditions of SEQR (State Environmental Quality Review Act) must also be met. For an
introduction to SEQR go to: http://www.dec.ny.gov/permits/6208.html
You can help yourself and the board if you bring supportive neighbors or statements from them to the
hearing to help demonstrate that your application passes the above four tests.
One or more board members may want to visit the site. If so, you may be contacted by them.
If you have any questions about any of this, the Code Enforcement Office is ready to help.

Town of South Bristol Zoning Board of Appeals
Revised 11/27/18

TOWN OF SOUTH BRISTOL
Code Enforcement Office
6500 West Gannett Hill Road
Naples, NY 14512-9216
585.374.6341

Application #: _____________________

Zoning Board of Appeals Application
Applicant ____________________________________________________________________
Mailing Address _____________________________________________________________
____________________________________________________________Zip______________
Telephone

____________________________ Email _______________________________

Property Owner’s Written Permission Attached ____________
Property Owner _____________________________________________________________
Mailing Address _____________________________________________________________
____________________________________________________________Zip______________
Telephone

____________________________ Email ______________________________

Property Address ____________________________________________________________
Tax Map ID _______________________________________ Zone ____________________
_____Area Variance

_____Special Use Permit

_____Use Variance

Nature of Application: ______________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Grounds for Relief (variance applications):
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
By signing this application the applicant/property owner have granted
permission for the board members/town code enforcement officer to make site
visits.
________________________________________________
Applicant’s Signature

________________________
Date

Application Fee: $75.00 Residential; $150.00 Commercial
Page 1 of 2
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Code Enforcement Officer
Zoning Use OK?
Yes ( )
No ( )
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Zoning Setbacks OK?
Yes ( )
No ( )
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Accepted for Zoning Board of Appeals Meeting: _______________________________
__________________________________________
Code Enforcement Officer

______________________________
Date

Zoning Board of Appeals Assistant
Application #: _______________
Zoning Board of Appeals Review:
Zoning Board of Appeals Meeting: _______________________________________
Planning Board Recommendations: _______________________________________
County Planning Board Review:
Delivered County Planning Referral: __________________
Received County Planning Recommendation/Comments: __________________
Legal Notice Published: ______________________________
Zoning Board Actions: _______________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
____________________________________________
Zoning Board of Appeals Assistant

_____________________________
Date

Application Received: _____________________ Check # _________ Cash ________
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Resolution 71-2014
Enforcement of Zoning Administration and Enforcement
of Fees, Charges, and Related Expenses
Whereas, compliant to Town of South Bristol Zoning Code Chapter 170, Article VIII, Section
170-95 (a) it is the direction of this governing board pursuant to Town Zoning Code Rules and
Regulations that any and all fees, charges and other related expenses that are incurred for
application of zoning permits, special use permits, variances, appeals, site plan approval,
certificate of compliance, certificate of non-conformity and amendments to expenses incurred by
the Town of South Bristol in the process and review of such applications by the Town Board,
Town Planning Board, Zoning Board of Appeals, Code Enforcement Officer, and any other
governmental agencies working on behalf of the Town of South Bristol.
Whereas, compliant to Town of South Bristol Zoning Code Chapter 170, Article VIII, Section
170-96 Consulting Fees it is the direction of this governing Board pursuant to Town Zoning
Code Rules and Regulations that by the Town Board, Town Planning Board, Zoning Board of
Appeals, Code Enforcement Officer, and any other governmental agencies working on behalf of
the Town of South Bristol shall have the right to determine whether to consult with professional
outside consultants.
Whereas, exercising compliancy with the Town of South Bristol Zoning Code as reflected in the
Town Zoning Code, the Town will bill all applicants for said fees, charges and other related
expenses. The applicant shall pay as required all bills as rendered within 10 days.
Resolved, that all applicants are to sign an acknowledgement of receipt of this Resolution,
acknowledging their acceptance of these terms.
Therefore, be it resolved, that the Code Enforcement Office is hereby directed to provide a copy
of this Resolution to all applicable parties.

______________________________________________________________________________
SIGNATURE OF APPLICANT

DATE

OnWDULR County Agricultural Data Statement
South Bristol
✔ Town  Village  City of ___________________________________________


Date _________

9

Ag District Number ____________

Introduction
Instructions

This form must be completed for any application for a special use permit, site plan approval,
use variance or a subdivision approval requiring municipal review that would occur on
property within 500 feet of a farm operation located in a NYS Dept. of Ag & Markets
certified Agricultural District.

Applicant
Name: _____________________________
Address: ___________________________
___________________________

Owner if Different from Applicant
Name: __________________________________
Address: ________________________________
________________________________

1. Type of Application:  Special Use Permit;  Site Plan Approval ;  Use Variance;
 Subdivision Approval
2. Description of proposed project:

3. Location of project: Tax Parcel ID# ___________________________
4. Is this parcel actively farmed?
 NO  YES
5. List all farm operations within a NYS Department of Ag & Markets Certified Agricultural District
that are within 500 feet of your parcel. Attach additional sheets if necessary.*
Name:______________________________
Address: ____________________________
____________________________
Tax Parcel ID # _______________________

Name:______________________________
Address:____________________________
____________________________
Tax Parcel ID # _______________________

Name:______________________________
Address: ____________________________
____________________________
Tax Parcel ID # _______________________

Name:______________________________
Address:____________________________
____________________________
Tax Parcel ID # _______________________

* Attach a tax map showing the site of the proposed project relative to the location of farm operations identified above.
Parcel information including aerial photos and Agricultural District information is available elctronically

Ag District maps can be obtained from your municipal assessor, municipal clerk or the County Planning Department.

_____________________________________
Signature of Applicant

______________________________________
Signature of Owner (if other than applicant)

NOTE TO MUNICIPALITY: All applications requiring an Agricultural Data Statement must be referred to the Ontario
County Planning Department in accordance with amended Sections 239-m and 239-n of New York State
General Municipal Law.
RESET
Form created by the
Ontario County Planning Department - 2010

Agency Use Only [If applicable]
Project:
Date:

Short Environmental Assessment Form
Part 2 - Impact Assessment

Part 2 is to be completed by the Lead Agency.
Answer all of the following questions in Part 2 using the information contained in Part 1 and other materials submitted by
the project sponsor or otherwise available to the reviewer. When answering the questions the reviewer should be guided by
the concept “Have my responses been reasonable considering the scale and context of the proposed action?”

No, or
small
impact
may
occur
1.

Will the proposed action create a material conflict with an adopted land use plan or zoning
regulations?

2. Will the proposed action result in a change in the use or intensity of use of land?
3. Will the proposed action impair the character or quality of the existing community?
4. Will the proposed action have an impact on the environmental characteristics that caused the
establishment of a Critical Environmental Area (CEA)?
5. Will the proposed action result in an adverse change in the existing level of traffic or
affect existing infrastructure for mass transit, biking or walkway?
6.

Will the proposed action cause an increase in the use of energy and it fails to incorporate
reasonably available energy conservation or renewable energy opportunities?

7. Will the proposed action impact existing:
a. public / private water supplies?
b. public / private wastewater treatment utilities?
8. Will the proposed action impair the character or quality of important historic, archaeological,
architectural or aesthetic resources?
9. Will the proposed action result in an adverse change to natural resources (e.g., wetlands,
waterbodies, groundwater, air quality, flora and fauna)?
10. Will the proposed action result in an increase in the potential for erosion, flooding or drainage
problems?
11. Will the proposed action create a hazard to environmental resources or human health?

PRINT FORM
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Moderate
to large
impact
may
occur

Agency Use Only [If applicable]
Project:
Date:

Short Environmental Assessment Form
Part 3 Determination of Significance
For every question in Part 2 that was answered “moderate to large impact may occur”, or if there is a need to explain why a
particular element of the proposed action may or will not result in a significant adverse environmental impact, please
complete Part 3. Part 3 should, in sufficient detail, identify the impact, including any measures or design elements that
have been included by the project sponsor to avoid or reduce impacts. Part 3 should also explain how the lead agency
determined that the impact may or will not be significant. Each potential impact should be assessed considering its setting,
probability of occurring, duration, irreversibility, geographic scope and magnitude. Also consider the potential for shortterm, long-term and cumulative impacts.

Check this box if you have determined, based on the information and analysis above, and any supporting documentation,
that the proposed action may result in one or more potentially large or significant adverse impacts and an
environmental impact statement is required.
Check this box if you have determined, based on the information and analysis above, and any supporting documentation,
that the proposed action will not result in any significant adverse environmental impacts.
_________________________________________________
Name of Lead Agency

_______________________________________________
Date

_________________________________________________
Print or Type Name of Responsible Officer in Lead Agency

_______________________________________________
Title of Responsible Officer

_________________________________________________
Signature of Responsible Officer in Lead Agency

_______________________________________________
Signature of Preparer (if different from Responsible Officer)

PRINT FORM
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